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Planning Document 

The taskforce worked together to create a planning document related to Supplemental Funds. 

Purpose: 

1. Gain an understanding of what planning was conducted by the agency on common needs related 

to COVID-19.

2. Identify gaps in service delivery in your community 

3. Identify steps agency took to plan for use of Supplemental Funds 
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Supplemental Funds Reporting 

• If it is a non COVID service or program - the program/ service would go in Regular Community Action 

Plan and regular CSBG Report.

• If it was a COVID service/ activity (the reason you have the program/ service was due to COVID, 

including other funding sources)- the program/ activity would go in the Supplemental section only.

• If you expanded a program or activity due to COVID you would leave the program in the Regular 

Section but add an expanded version of the program in the supplemental section (essentially it will 

show up in both places but you would report normal activity and clients in the regular section and 

anyone you provided the expanded service to in the supplemental section)

• If you have a client that received a Non-COVID service and a COVID service - the person would be 

reported in both reports - these are two separate reports so don't worry about duplication.
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CSBG Reporter Supplemental Reporting
Step 1 

Step 2 

Step 3 

A new section is has been built in CSBG Reporter where you will essentially create a programs 

section for COVID related services. You will enter services and outcomes that will be provided using 

Supplemental Funds and indicate any outcomes that will be achieved. This information will be 

entered by agencies by January 10, 2020. 

Once the programs section is completed by your agency, a quarterly progress report will be created 

in CSBG Reporter for the Supplemental Funds. Q1 and Q2 data will be due February 15 th (the regular 

CSBG Q2 Report Deadline) This will then follow the Quarterly Report deadlines moving forward. 

We understand you may not know up front all the services and programs that will be offered with 

Supplemental funds, you will be able to update the Supplemental Programs tab as needed 

throughout the year to account for new services being offered. 



Demo
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Supplemental Funds Planning and 

Reporting Timeline 

November 10, 2020- Training on CSBG Reporter and Planning Document

November 15, 2020 - Initial Status Report Due

January 10, 2021 - Planning Document and CSBG Reporter Changes Due

February 15, 2021 - 2nd Quarter Supplemental Funds Report Due

May 15, 2021 - 3rd Quarter Supplemental Funds Report Due

August 15, 2021 - 4th Quarter Supplemental Funds Report Due
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ADDRESS

EMAIL ADDRESS

801 E. Main Street 

Richmond, VA 23219

csbg@dss.virginia.gov

TALK TO US!


